
Utilization Review Process                                                                                                                                                                                                                             3/08/02 
           Flow Chart Planning Team Completes Initial PP  

With Funds that Process through DMH 
Or 

Amended Plans that Raise Dollar 
Amounts or Add New Services 

Or 
Sample Plans Reviewed at UR discretion 

 
      

SC Completes UR Checklist (optional) 
And 

Prioritization of Need Form 
(for new service request or increase of service request)  

 
       

SC submits the following documents to the URC          
                                                                                                                                 Plan/Amendment  
                                                                                                                                    UR Checklist (optional) 

Prioritization of Need 
      

                   
                          UR Committee reviews all documents following UR checklist 

                   Finalizes Prioritization of Need Score 
                   Determines if service is a Want or Need 

                Determines if Regional Center can fund request 
                       Determines if Service Need should be placed on a Waiting List 

           
 

URC completes Recommendation Form  
(in 3 days) 

 Service Request                                                                                                                                                                                  Service Request 
 Approved                                                                                                                                                                                        Not Approved 
 UR Committee forwards documents & recommendations                                     UR Committee returns all documents to SC with   
 form to CD/designee for final approval                                                                recommendations form attached 
                                                                                                                                                                                                                                                                                                                

 
 CD/Designee forwards approved            *SC informs family plan/service request             SC to return documentation  
 documentation for District approval    is approved and to be implemented                        with response (in 10 days)  

             if plan/amendment funding level    *New service or increase of service  
             requires it         request is entered into                                         
                                                                                                                                Waiting List database 

                                                                         Approved                              Not Approved 
                                                                                        UR Committee forwards documents and  

                                                                                                                                                                                                              Recommendations form to 
                                                                                                                                                                                                           CD/Designee for final decision  

                                                                                                                
                                                                                                                                                                                                                              SC  informs family 
                                                                                                                                                     

                                                                                                                                                                                                                                              Family may follow 
                                                                                                                                                                                                                                                 Appeal process 


